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PREAMBLE
The purpose is to spread awareness of African topics through research and investigation, while also creating a means of addressing current humanitarian issues affecting the continent.
ARTICLE I

Students 4 Africa
ARTICLE II

Membership

Section A.
Types of Membership

Active members: Any member who has attended an adequate amount of meetings to be able to vote on issues.
Inactive members: Any member who has not attended enough meetings to have the ability to vote.
Section B.
Membership Qualifications
· All members are required to complete ten hours of group service every fall and spring semester. I.E. promoting, fundraising, special events, etc.
Non-Discrimination Policy
No individual will be denied membership because of race, color, religion, national origin, sex, sexual orientation, gender identity, age, protected disability, veteran status, height, weight, or marital status.
Section C.
Selection of Members
· To be a member you must fill out the registration form.
· All members who fill out registration form will be accepted.
· New members will get an acceptance email providing them with confirmation and information.
Section D.
Voting Privileges

· All active members will be able to vote on all issues.
· To vote you must be a present active member; you must attend two consecutive meetings.

· Absentee ballots will not be used.
Section E.
Termination of Membership
· All members must abide by University policy and may be terminated by a unanimous executive board decision.

ARTICLE III

Officers
Section A.
Executive Board: Elected Officers
Section B: Voting Privileges

· Only three absences will be accepted per semester to retain active voting rights; if a member exceeds the three, their voting rights will be suspended until present at three consecutive meetings 

· Dues are due at the second closed meeting (which is subjective to the Executive Board’s discretion). Members who cannot meet this time requirement must contact the treasurer before dues are due

· Must participate in at least three community service projects per semester

· Upon serving on the Executive Board for at least one year, members may run for the president and/or Vice President  (Rule may be overridden in extreme cases where it may be detrimental to the organization)

Section C: Executive Board 

· Each officer must maintain 10 credits per semester

· Each officer must serve on a committee

· Each officer must host office hours in order to keep the office

President

· Shall oversee the general operation of Students 4 Africa
· Shall be responsible for relations between Students 4 Africa and the WMU community 
· Shall call in session and organize general assembly meetings
· Shall call in session and organize executive board meetings
· Shall ensure that the officers fulfill their constitutional obligations
· Shall take neutral part in voting and only use voting rights to break ties
· Shall ensure review of the Students 4 Africa constitution each summer
· Shall prepare a transition plan for the President elect before the end of term and implement the plan on approval 
Vice-President

· In the absence of the President, shall assume the duties of the President
· Shall aid and assist the President
· Shall ensure that the officers fulfill their constitutional obligations
· Shall run at least one general assembly meeting per month
· Shall prepare a transition plan for the Vice-President elect before the end of term and implement the plan on approval from the current President
Programming Officer
· Shall give weekly reports and maintain a reference log for all programs hosted by Students 4 Africa. In the absence of the Vice President, shall assume the duties of the Vice President 
· Must coordinate at least four campus wide programs per semester
· Shall submit a budget for CAB and/or WSA to the Treasurer at least two weeks prior to the due date of the proposal  
· Shall report back to the Executive Board on programs planned for the month during the first Executive Board meeting of each month
· Shall prepare a transition plan for the Programming Chair elect before the end of term and implement the plan on approval from the current President
Records Officer
· Shall record detailed minutes of executive and general assembly meetings

· Shall e-mail minutes from Executive Board meeting to all executive members within 24 hours of meeting completion 

· Shall e-mail minutes from general assembly meetings to all Students 4 Africa members within 24 hours of meeting completion

· Shall send out notices and agendas to all members

· Maintain all pertinent documents of the organization and maintain a current list of membership; active and inactive

· Shall collect mail for Students 4 Africa from appointed mailbox in SALP office once a week in time for the E-board meeting 

· Shall check the email and respond to e-mails once a week 

Treasurer
· Shall receive and deposit all money or assets belonging to the organization

· Shall initiate all withdrawals upon proper authorization or signature of the official financial records of the organization

· Shall assist the Chair of the Fundraising Committee

· Must coordinate at least four fundraisers per semester

· Must collect all receipts from payments and provide reimbursements in a timely manner

· Must fill out all budget reports for the academic semester
· Shall provide a detailed budget report at the first executive board meeting of the month 

· Shall go over monthly budget report at the last general meeting of the month

· Shall keep spending on track by reporting yay or nay to proposed budgets during Executive Board and General Assembly Meetings

· Shall prepare a transition plan for the Treasure elect before the end of term and implement the plan on approval from the current President
Public Relations Officer

· Chairperson of Public Relations committee 

· Shall be the liaison between the public and Students 4 Africa as defined by the objectives of the organization to utilize all forms of the media in the disbursements of the information about the organization and it functions

· Shall deal with all paper work, contacting businesses, students, and colleges by letter or telephone informing them of upcoming events

· Shall write all news releases (i.e. WIDR, Educable, etc.) 

· Shall keep in close communication with the Vice President of Programming and her committee in order to get publicity out in a timely manner

· Shall have all programs and activities publicized to the WMU community no later than 3 days prior to the event

· Shall prepare a transition plan for the Public Relations Officer elect before the end of term and implement the plan on approval from the current President
Historian

· Shall be responsible for keeping the history of Students 4 Africa and revising it when necessary.  All revisions must be approved by general membership

· Shall be responsible for all displays and capturing events on film.   In the event that the Historian is unable to assume these duties, the Historian must find a replacement for that particular event or display

· Shall be responsible for an end of the year photo album or scrapbook

· Shall prepare a transition plan for the Historian elect before the end of term and implement the plan on approval from the current President
Fundraising Officer
· Shall serve as the Fundraising Chair

· Shall allow committee to brainstorm fundraising efforts

· Shall allow the General Assembly to vote on Fundraising dates

· Shall be in contact with the Kalamazoo Community in order to set up fundraising efforts

· Shall prepare a transition plan for the Fundraising elect before the end of term and implement the plan on approval from the current President
Executive Board (ALL)

· In the event that an executive board member cannot fulfill his/her duties, he/she must submit a resignation letter to the rest of the executive board, which will be read to the general membership upon the next general meeting.  The position will generally be filled the next semester unless the position is that of the President, in which the Vice President will assume those duties.   If possible, an interim appointee may assume the position until the following semester. The interim must be voted on unanimously by the executive board.

· Shall attend all executive meetings, general meetings and your committee meetings and conference calls with the exception of excused absences unanimously voted upon by the executive board.
· Should only miss meetings in the case of an extenuating circumstance, as to be determined by the executive board.
· Only allowed to miss three unexcused General Assembly meetings and/or Executive Board Meetings combined per semester upon which their position vacancy will be voted on by E-board and there after you cannot miss the next three meetings
· Shall be demoted to a General Assembly member if three unexcused meetings are missed after vote passes

· Shall not be tardy to any meeting (including both General Assembly and Executive Board Meeings) more than two times by 15 minutes or position vacancy will be voted on by E-board and there after you cannot be late from then on

· Shall be the first people at an event and the last to leave

Section B. 
Qualifications for Holding Office

· Officers must be currently enrolled WMU students.
· Officers must be in good standing with the university.
Section C.
Selection of Officers

· Elections for Officers will occur every year.
· All Officers will nominate themselves. Voting will occur at the first meeting of the last month of the year. Paper Vote. The Executive Board will count the votes and the Secretary will take precise minutes of the Voting. The President, Vice President, and Advisor will all oversee voting. There must be 70 percent of active members to have a Quorum. 
· There will be a one month grace period for the new elected officers. They will resume full duties starting the first meeting of the next year.
Section D.
Filling Vacancies

· In Absence of the
· President: Vice President will resume duties.

· Vice President: Records Officer will resume duties.

· Records Officer: Programming Officer will resume duties.

· Programming Officer: Public Relations Officer will resume duties.

· Public Relations Officer: Historian will resume duties.

· Historian: Fundraising Chair will resume duties.

· All special committees will be voted upon at meetings.
Section E.
Recall of Officers

· Two consecutive unexcused absences will result in impeachment.
· Impeachment will be voted upon at meetings. There must be 70 percent for impeachment in order for an officer’s impeachment to go through.  Final action will be delayed until next regular meeting. 

ARTICLE IV

Finances
Section A.
On-campus Accounts

· The organization will follow and be subject to all University policies, procedures, and practices regarding student organization accounts and finances. 
Section B.
Off-campus accounts

· The Off campus account will be run through PNC and delegated by the Treasurer.
Section C.
Dues, Assessments, or Initiation Fees

· No dues, fees or assessment.
Section D.
Financial Policy

· The financial books and records will be audited at least once a year. 

· The officers designated as responsible for financial matters will attend University financial workshops as required. 

Section E.
Disposition of Non-University Funds in the Case of Inactivation

· The money in the account will remain in the account until the group regroups. If ten years passes, all money will go to the University.
ARTICLE V

Statement of Compliance
Per university policy, the following statement must be included in your constitution. 


The organization will comply with all SA&LP and University policies, procedures, and     practices and all local, state, and federal laws.
Section A.
Registration/Reactivation

The President and the Vice President will follow through on the registration and reactivation.
ARTICLE VI

Meetings
Section A.
Frequency of Meetings

· Meetings will be held once a week.
Section B.
Special Meetings

· Special Meetings will be held on special occasions. These will be voted upon by the Executive Board.
Section C.
Quorum

· 70 percent of active members must be present for a quorum.
Section D.
Parliamentary Authority

ARTICLE VII

Advisors
· The advisor must oversee the Executive Board. 

· The Executive Boards the candidates for Advisor.
· All advisors should be faculty or staff members of Western Michigan University or a spouse/partner of a faculty or staff member.  Sororities and Fraternities may substitute an alumna/e and religious organizations may substitute a clergy person. 

ARTICLE VIII

Amendments
Section A.
Constitution

· Any active member may propose an amendment. The Executive Board must vote to pass or veto. 

· A quorum of 70 percent of the Executive Board must be present to vote upon an amendment.
ARTICLE IX

Bylaws
The bylaws indicate the technical details necessary for carrying out stipulations in the constitution.  The following are examples o subjects you may want to include as covered under bylaws in your constitution:

· No Bylaws
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